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Fife Job Contract
Employer Bid Form and Business Case
Application for Funding to support Unemployed Youths and Adults

	1.
	Name of Organisation


	

	2.
	Status
Sole Trader

(
Partnership

(


LLP (Ltd Liability Partnership)
(
LTD


(
Social Enterprise
(
	Sector

Private Sector         (                

Public Sector          (
Third Sector            (

	3.
	Address of Organisation:

	

	4.
	Contact Name:


	

	5.
	Designation:


	

	6.
	Telephone Number:


	

	7.
	E-mail address:


	

	8.
	Details of Parent Company:


	

	9.
	If less than one year of trading, please provide details of previous trading name(s):#


	

	10.
	Type of Vacancy to be created:

	

	11.
	Number of Vacancies available:
	

	12.
	Is the job additional? i.e. not replacing an existing or future vacancy.
How many vacancies have been created within your company in the past 5 years?

	

	13.
	Amount of Funding Requested:

Ie 4 wks
	

	14.
	Please provide a summary of the job  opportunities you are able to offer (100 words max):

Please attach a copy of the Job profile to this form.


	

	15.
	Business sector of the job(s) created: 

Construction                      (
Renewable                        (
Engineering                       (
Tourism                             (
Care                                  (
Public Services                 (
Others (
If others, please specify______

	Size of current workforce:

    1 – 10

(

  11 – 20

(
  21 – 50 

(
  51 – 100

(


101 – 250

(
251 - 400

(


	16.
	Is the job suitable for ? 
Adults/Youths
	16- 19 years old         (              24+ years old          ( 

20- 24 years old         (

All

        (

	17.
	Other: 

“Looked After”/Ex-Offenders/Disabilities/Veterans


	

	18.
	How many hours per week would you require the person(s) to work?
	

	19.
	Days/hours/shifts to be worked: 


	

	20.
	When would the job(s) be available?
	

	21.
	Location(s) of post(s).


	

	22.
	What employability support will be provided and who will deliver this?


	


	23.
	Will this include a qualification or apprenticeship?

What will be delivered?

Who will deliver?

How is it funded?


	

	24.
	Will you continue to employ the employee(s) after the waged subsidy is finished? 

If the answer is No, can you please give a reason?
	

	25.
	Do you have a young person who you think would be suitable? 
Please provide name and contact details include details of current employment status.

	



	26.
	Are you attracting or using any other funding?

Would you like information on other types of funding and business support opportunities?

	

	27.
	Do you pay SSP?

(Fife Council will not pay sickness for first 6 mths).


	

	28.
	Please confirm that your successful candidate (s) have the right to work in the UK under the Immigration, Asylum & Nationality Act 2006.


	

	29.
	What is your holiday entitlement for this post?

	

	30.
	Additional Information that can support your bid. 

	


BUSINESS CASE

Please specify the reasons why this position should be funded by Fife Job Contract and how it will benefit the participant:

	


Declaration by Business Applicant

I/We understand that if this Employer Bid and Business Case is accepted by Fife Council, payment will be made subject to compliance throughout the funding period.

1. Businesses who fill the posts which are the subject of an Employer Bid and Business Case before written approval has been received do not qualify.
2. Wages that are to be paid to successful candidates must comply with Minimum Wages restrictions of National Agreements where applicable.
3. Funding approval is discretionary and Fife Council reserves the right to refuse funding at its sole discretion.
4. Successful candidates will not be employed to work less than 25 hours per week and not more than 36 hours per week (excluding overtime).
5. The vacancies which form the subject of the Employer Bid and Business Case must be additional and must not replace employees who are 1) serving their notice or have received redundancy notice or 2) have been dismissed or have left on voluntary basis within the last 6 months.
6. Failure to disclose information which maybe relevant to your business’s Employer Bid and Business Case application may result in refusal of funding allocation. 
7. I/We understand the claim procedures and subsequent claim supporting documentation which will be required every claim period:  copies of payroll reports; copies of payslips, signed and completed weekly timesheets; copies of bank statements/BACS listings showing the defrayed payment the successful candidate and an invoice showing the amount/period being claimed.
To be completed by Fife Council:    
	Recommendations / Assessments:


	

	Date Sent to FJC Board:


	

	Date Approved:


	


· All media/press releases must be approved by Fife Council.
· All vacancies to be posted onto the Opportunities Fife website (http://www.opportunitiesfife.org)

· This programme is funded by Fife Council, Scottish Government and European Social Fund.

Please return to: 
Ann Salt

Employability Compliance Officer
Economy, Planning & Employability Services
Skills Development Centre

Midfield Road

Mitchelston Industrial Estate

KIRKCALDY

Fife 

KY1 3NL
Phone: 03451 55 55 55 ext 406729 
 Email:  ann.salt@fife.gov.uk 
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